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Clerical Leader
Korea Seoul Temple

Your Voice,
His Voice

Find your fit within
Church Employment

Vi

Responsibilities:

Handles questions and problems related with ordinance and manages records.

Monitors temple recording and monitors computer system's operation.

Provides support to the recruiting, interviewing, scheduling, and training of the volunteers.

Supports audit reports, ordinance lists and temple ordinances.

Performs other administrative tasks as assigned and insures that proper clerical, recording, and scheduling
support

Qualifications:

Worthiness of holding a temple recommend.

English communication skill to explain needed

Ability to motivate and train people to be accurate in their work

Ability to deal properly with confidential and sensitive information

Two years college and two years experience with computer system, Family History system, or related fields, or
the equivalent combination of education and experience

Willingness and capability to develop new ideas and recommendations for improvement

Flexibility in work schedule

Job Information:

Application:

Job type: Full-time

Location: Seoul Temple, Korea

Salary: According to church policy and procedure
Application Documents: Resume with self-introduction
including previous experiences and callings (Korean and English)

*  Deadline: December 11, 2022 (Candidates may be
interviewed or hired prior to the deadline)
Starting date: 15t January 2023 (Negotiable)

Your personal information will be used for the Church’s selection process.
If you have any questions, please contact Aram Bang (bangar@churchofjesuschrist.org)
02-2038-2578.
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How to Apply

. Prepare your Church Account
* In order to obtain a Church Account free of charge, please access
account.churchofjesuschrist.org, and click “Register for a Church Account.” You will be
required to enter your membership record number (which can be obtained from your ward
clerk) and birth date.

. Access the Church Employment Webpage
e https://careersearch.churchofjesuschrist.org/Public/Search.aspx
. Enter the Job Posting ID of “353294”, and click “Search”

Posting ID

. Select the applicable position from the search results, and click “Apply Now”
*  When multiple positions are available, each position would require a separate application.

Apply Now

. Enter your Church Account Username and Password to sign in
* If you have lost your Church Account information, click “Forgot your username” or “Forgot

your password?”

® Help
Sign in @ English

Church Account Username

Forgot your username?

Password

Forgot your password?

. On the Applying for Job page, please enter valid information into required fields and upload
your resume to submit your application
* Required fields are the ones with the red asterisk (*). Other fields are voluntary.
* Please upload your resume from the Resumes & Attachments section by clicking “Add
Resume”.

« Complete your application by clicking “Submit Application” at the bottom of the page.

Submit Application

. We will contact the candidates once they have been shortlisted for the interviews
* The resumes will usually be reviewed after the deadline has lapsed.
» The Church will reserve the right to interview candidates prior to the deadline.
. Potential candidates may upload their profile on Talent Network without actually applying for
ajob
* https://talentnetwork.churchofjesuschrist.org/Public/Main.aspx
. Inquiry
» Forinquiries, please contact Aram Bang (Human Resources).
« Email: bangar@churchofjesuschrist.org
« Tel: +82-2-2038-2578
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